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4 Introduction  

Introduction 
 

This is a case study project activity which was completed by a combination of German and foreign 
students at TUD, and initiated, researched, supervised and edited by TUD project staff. 

 
This guide explains WHY the ECTS system is relevant for Partner Country students, and we use TU 
Dresden as a case study example in this easy-to-use guide. 

 
Do you want to study in an EU country? Are you struggling with finding information on how to do this? 

This is not a problem. We believe we can provide help, and have created this guide for you. 

In this guide, we provide knowledge and tips as well as guide you through the most common issues 
that might occur while applying or studying in an EU country. 

 
We will explain the whole application process for an exchange year at the TU Dresden step by step. 
However, you can still use it as a reference for an application to other universities. 

 
If you find yourself in trouble understanding some terms, please check the 
glossary at the end of this booklet. 

 
Also, there is a checklist we created for you at the end of this guide. Keep it for reference and we wish 
you every success! 



 

 

 
The Education System 
in Germany 
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The Education System in Germany: School 
System 
In Germany pupils go to elementary school from the age of 6. After four years of elementary 
school, they need to choose a secondary school. There are three different kinds of schools to 
which they can go. 

 
• Gymnasium: Gymnasium is the school with the strictest entrance restriction. The 

Gymnasium lasts 8-9 years (depending on the region) and qualifies graduates for university. 
They get the Abitur (= Allgemeine Hochschulreife/ General University Admission) after 
completing the school. With this graduation certificate, they are eligible for the university 
(Universität or Hochschule) and the university of applied sciences (Fachhochschule). 

 
• Realschule: Realschule has the second strictest restrictions. It lasts for six years. Graduates 

get the Mittlere Reife (= middle maturity) and are not eligible for neither university nor 
university of applied sciences. 

 
• Mittelschule: This is the school for the children that were not qualified for the other two 

schools. However, they can choose between a five-year system with the simple school 
completion certificate or the more valuable Qualifizierter Mittelschulabschluss (qualified 
school-leaving certificate). If they do well in school, they are eligible for getting the middle 
maturity certificate (Mittlere Reife) as the people completing the Realschule. For that, they 
need to go for one year more to school. 

 

So, does this mean that only Germans completing the Gymnasium are eligible for university? Well, no. 
 

Students who have the middle maturity certificate (Mittlere Reife) can choose to go to another 
school, the Fachoberschule (FOS), which lasts between two and three years. If they decide 
the three-year program, they can get the same certificate as someone from the Gymnasium 
if they pass the Abitur exam. If they choose the two-year program, they can obtain the Fachabitur (vocational diploma). 

 
With this vocational diploma, they are only qualified for the university of applied sciences (Fachhochschule = FH) but 
not for the university (Universität/Hochschule). 
The main difference between the FOS and Gymnasium is that the Gymnasium 
is more theoretically oriented while the FOS is more practical. 
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University System 
 

The reason why we chose to include the info about the school system and university system? We think 
it helps you understand the university system better and apply for the right university type as well. In 
Germany, we have the following types of universities: 

 
• Universität/Hochschule: This is the university for the people who passed the general 

university admission (Abitur) exam. In most cases, people from the Gymnasium will apply 
here. It is more theoretical than the Fachhochschule. Example: TU Dresden 

 
• Fachhochschule (= university of applied sciences, also called FH): This is the university for 

the people who passed either the general university admission (Abitur) exam or have the 
Fachabitur (vocational diploma). It has more practical modules than the 
Universität/Hochschule. However, the degree is sometimes considered less valuable in 
Germany than the one from the Universität/ Hochschule (university). 
Example: HTW Dresden 

 
 

The degrees you can get from both types of schools have the same names and are the same. Only the 
Diplom studies are structured differently and, therefore, differently valuable. In Germany, three types of 
degrees are possible: Bachelor, Diplom, and Master 

 
• Diplom at the Fachhochschule: At the FH, the Diplom studies last between 6-7 semesters. 

Alumni will have the title Diplom (FH). FH in brackets is mandatory. It is fundamentally 
different from the university Diplom. Its value is between Bachelor and Master. 

 
• Diplom at the Universität: At the university, the Diplom studies last ten semesters, and the 

degree is equally valuable as the Master’s degree. The studies consist of Grundstudium and 
Hauptstudium. The Grundstudium lasts four semesters and typically contains almost only 
compulsory modules. Ones it is passed, students can proceed to the six semesters of the 
Hauptstudium, which has a large number of elective modules. In the end, students have to 
submit a thesis called the Diplomarbeit. When they finish, they get the title Diplom. 

 
• Bachelor: The Bachelor’s degree in Germany is the same as in the whole EU. The Bachelor’s 

studies last six semesters and end with the Bachelor thesis. With a Bachelor’s degree, 
students qualify for the Master’s degree. 

 
Master: The Master’s degree in Germany is also the same as in the whole EU. It lasts four semesters and ends 

with the Master’s thesis. 



8 The Education System in Germany: University System  

 
 
 
 
 
 
 

You might now ask yourself - why does the Diplom exist in Germany? 
 

Together with Magister (for humanity & art studies), it was the standard degree in Germany. However, the 
Bologna process in 1999 aimed to standardize degrees in Germany and introduced the ECTS system. It 
should make studies across the whole EU easier. 

 
Some universities, like the TU Dresden, decided to switch back to the Diplom for some subjects. There 
are different reasons for this. One is that in Germany among industry, especially in engineering, the 
Diplom is still very well known as has the "quality" image. 
Another one is that students get more elective modules or a more extended internship period. 
However, this is different for every study subject. 



 

General 
Description of ECTS 
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General Description of 
ECTS 
Universities all over the EU use ECTS credits. They help to acknowledge courses, programs, and 
degrees, such as Bachelor’s or Master‘s. It helps you to transfer credits from one university to 
another. For example, it allows you to get a Bachelor’s degree in one EU country and a Master’s in 
another EU country. It would be like you would have studied both in the same region. Shortly, with 
them, your studies can be recognized in the whole EU and help you to find a job. 

 
But how does this work? Basically, by completing a course, a seminar, or a module, you get ETCS-credit 
points that represent the amount of workload you accomplished in a specific time frame. For example, a 
Bachelor’s program of three years has 180 ETCS. 

 
One ECTS point is worth between 25-30 study hours. The exact number of hours is different in every 
EU country. 

 
For example, in Finland, 1 ETCS point is worth 27 study hours while in Germany, Belgium, Romania, and 
Hungary, it is worth 30 study hours. That does not necessarily mean that you need to study more in 
Germany because these hours are only estimates. The actual effort depends a lot on your abilities, so 
you might find that a course with 10 ECTS might be less effort than a 5 ECTS course because you have 
a particular background already. 

 
Also, the ECTS have a grading system. It is supplementary to your grades on your transcript of records 
and is determined on a class percentile. 
It shows you how well you performed compared to other students in your class. 

These class percentages are defined as: 
 

A: Best 10% 
B: Next 25% 
C: Next 30% 
D: Next 25% 
E: Next 10% 
FX: Fail (almost passing) 
F: Fail 

 
 

Usage of ECTS 

ECTS credits can be used for different purposes: 
• Switching between different universities 
• Studying abroad (e.g., via ERASMUS) 
• Applying for further studies (e.g., Masters) 
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The purpose of ECTS is that it helps to make transparent how far you reached in your studies, and 
therefore, it is not needed to complete modules you already did at another university. 

 
Thus, it is relatively easy to go from one European university to another. However, you will see that even 
other countries accept ECTS credits. For instance, 10 US credits are equal to 5 US college credits. 

 
Once you return to your home university, you can use the credits you received at the guest 
university for your studies. 

 
 

Pitfalls of the ECTS system 
 

While the ECTS system has many benefits, there are also some pitfalls you need to be aware of: 
 

1. The amount of ECTS credits does not necessarily reflect the amount of the re- quired workload. 
As mentioned at the beginning of this chapter, it depends a lot on your previous knowledge and 
abilities. However, the cited study hours can still be used as guidance. 

2. ECTS credits do not reflect the exam or assignment needed for passing the module 
It might be that for some classes, you have to submit a project on others, you might have to 
write an exam. To get information for what is needed to complete the module, take a look at 
your desired study field’s respective module handbook. 

 
3. Recognizing ECTS credits is sometimes more difficult than initially thought. Universities consider 

not only the amount of ECTS credits needed but also the content of the subject. It might be the 
case that while you collected many ECTS credits at your guest university, your home university 
does not recognize them because they don’t fit into the study program. Hence, it is 
recommended to clarify that with your home examination office before departure. 
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Further Information 
 

To get more insights into this topic, there are some videos and websites we recommend: 

• What is the European Credit Transfer System (ECTS)? 
• ECTS User‘s Guide 2015 
• What is ECTS? 
• ECTS - European Credit Transfer System 

https://www.study.eu/article/what-is-the-ects-european-credit-transfer-and-accumulation-system
https://ec.europa.eu/education/ects/users-guide/docs/ects-users-guide_en.pdf
https://www.youtube.com/watch?v=Dmhtl2n1YVs
https://www.youtube.com/watch?v=e6mBrKyEDBg


 

The ERASMUS 
Program 
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The ERASMUS Program 
Erasmus+ is a program by the EU that wants to foster vocational training, sports, and youth. In 
particular, it allows students to study abroad for 3-12 months in a university within the EU. 
The following countries have full access to this program: 

 
• Program countries: These countries can fully participate in the Erasmus+ actions. All 

EU countries are among these. 
 

• Partner countries: These countries can only participate in specific actions of Erasmus+ if 
they meet particular conditions and criteria. This link contains a list of the partner countries. 

A benefit when studying abroad through the Erasmus+ program is financial support. The 
amount varies due to different living costs, however. 

 
You’ll find more information here. 

 
 
 
 
 

Application 
You have to submit your ERASMUS application at your home university. The required documents are, 
therefore, different for each university. The documents we will present in the following sections cover 
the ones that are frequently requested. In most cases, you won’t need all of them that we will explain. 

 
To be sure, check with your home university’s ERASMUS coordinator. 

 
 

Application Form from your Home University 
You will get the application form when applying through the international or Erasmus+ office of your higher 
education institution. 

It includes your personal information (name, address, the field of study, faculty, academic year, etc.) 
and information on the desired partner university. 

 
Just contact the International Office of your home institution and ask them for it. 

https://ec.europa.eu/programmes/erasmus-plus/programme-guide/part-a/who-can-participate/eligible-countries_en
https://ec.europa.eu/programmes/erasmus-plus/opportunities/individuals/students/studying-abroad_en


15 The ERASMUS Program: Application - CV  

CV 
 

A Curriculum Vitae is a document used to list your qualifications and abilities. It is like a resume, but 
you don't have to tell a story, yet notice all necessary information such as previous experience, 
education, personal skills, and interests in the concise and informative way. 

 
You can use this website with an editor where you can create your CV online. You only have to provide 
your personal information. 

 
Or you can gather some inspiration and create your CV with a unique layout and design. Just make sure 
to keep it short (it is recommended to make a CV no longer than two A4 pages) and concise. 

 
After you have prepared your CV, you will need to print and sign it. 

Be aware that sometimes the university may require a CV that is written using their CV template. 
Please don't neglect to use it! 

 

 
Language Certificate 

 
Another critical step is to prove your English or German skills. You must enclose a copy of a language 
certificate in your application. That can be a Goethe-Zertifikat or Test- DAF, telc, etc. for German or a 
Cambridge English certificate, IELTS, TOEFL, etc. for English. 

 
At the TUD lectures, seminars, and practical course components are held, for the most part, in German. 
Usually, successful participation in these classes requires at least inter- mediate (B1) language skills. 
There can also be courses higher language requirements (for example, Medicine and Dentistry: B2). 

 
Some courses can be taken in English. In some cases, you can even write projects and ot- her assignments 
in English after an agreement with the faculty. However, basic German language skills are still highly 
recommended. 

 
If you do not hold any language certificate in English or German, do not worry. You can pass an exam at 
your home university, where your language skills will be tested. Check with your International Office for 
more information about this exam. 

 
There are also many ways of learning a foreign language during your stay abroad. You can check more 
information about language courses here. 

https://europass.cedefop.europa.eu/documents/curriculum-vitae
https://www.goethe.de/en/spr/kup/prf/prf.html
https://www.goethe.de/en/spr/kup/prf/prf.html
https://www.cambridgeenglish.org/exams-and-tests/qualifications/general/
https://www.ielts.org/
https://www.ets.org/toefl
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Letter of Motivation 
 

In the letter of motivation, you also need to talk about yourself. However, it is crucial that you concentrate 
more on your future career goals and how studying at the specific program and university will help you 
achieve them. 

 
The letter of motivation should answer the following questions: 

• What is your professional goal? Where do you want to work after you complete your degree? 
 

• How do you intend to contribute to your home country’s development (social, political, 
technical) once you are in your desired position? 

 
• Why do you apply for the chosen program? Which courses are especially beneficial 

for your professional goals? 
 

• Why do you think you are the right person for this program? Here, you can refer to your 
knowledge and skills and also relevant professional experience. If you gathered 
experience in an organization (student association, NGO, …), you can also mention that. 
However, make sure to include the proof of your membership. 

 
• What is your personality? Are you a good leader or someone who can make a difference? 

Why? 
 

• Why do you want to study in Germany? 
 
 

To give you some guidance, we also have an exemplary letter of motivation for you: 
 
 
 
 

 
 

Dear Sir or Madam 
 
My name is Romana Urbancová, and I am a 21 year-old M.A. student of architecture at the Czech 
Technical University.  I am writing to express my interest in the ERASMUS program, and I am eager 
to broaden my horizon by doing a semester abroad at the TU Dresden. I started studying 
architecture at the Czech Technical University in 2018. It gave me a solid foundation in architecture 
and design. Frank Gehry once said, "Architecture should speak of its time and place, but yearn for 
timelessness." This quote describes my belief in architecture very well. 
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Becoming an architect is a dream of mine since childhood. My father is an architect and has 
been a role model for me ever since. I loved visiting the hotels he designed. He was a 
massive inspiration for me. Later in school, I participated in various projects where students 
could bring in their ideas. For instance, the school once initiated a contest for the design of 
the new building complex for chemistry classrooms. When I won that competition and saw 
that the project initiators used my design as a significant inspiration for the final design 
construction, my motivation for the field of architecture intensified. Besides architecture, I 
always enjoyed solving logical problems. Mathematics was one of my favorite subjects. So far, 
I benefited greatly from it in my studies. 

 
Additionally, I participated in many extracurricular activities at my university. I attended 
several supplementary courses, becoming certified in various software applications. Besides 
this, I organized many architecture meet-ups in my city, and was able to talk with architects 
from diverse backgrounds. I love bringing people together, as it helps evolving ideas. 

 
My first breakthrough was when I gained the opportunity to do an internship at Runny 
Architects in my hometown in 2019 for three months. I then continued working there part-
time for a year. There, I was able to apply my theoretical knowledge in practice, and I gained 
many insights. While evaluating interior and exterior customer design requests, I brought in 
my own  ideas, but also incorporated suggestions from my colleagues and superiors. Here I 
improved my problem-solving skills. Today, I can combine my practical and theoretical 
knowledge effectively. I enjoyed working in a team with other architects, striving to meet the 
client needs as best as possible. 

 
I knew that I wanted to study in Dresden when I first heard about the city from friends many 
years ago. I was fascinated by the historical buildings and structural renovation in the city 
center. I know that studying architecture also involves learning about classic historical building 
reconstruction, and involves working with new materials and incorporating them in designs. I 
would love to learn more about these in greater detail. I am keen on collaborating with other 
students and instructors and welcome the possibility to evaluate and develop a wide range of 
ideas and styles.  

 
When I return to my home country, I will be equipped with more skills, expertise, and 
experience to be a vital asset to the domestic architecture industry. I am sure that bringing in 
the new perspectives from my studies abroad will greatly benefit local achitectural 
developments. 
 
The ERASMUS program is the next step to achieve my goals. I would much appreciate the favourable 
consideration of my application. 

 
Sincerely, 
Romana Urbancová 
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Letter of Recommendation 
 

Recommendation letters are beneficial for your application. You could ask teachers at your 
home university for assistance. 
They should state your performance in class, your ability to study in a foreign language, 
and how you will benefit from the exchange studies. 



 

University 
Application Process 
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University application process 
Once you received approval for the ERASMUS program, you can start applying for the university. We will 
show you how the application process works at the TU Dresden. 

 

Online Application 
At first, you have to apply via Selma. Selma is a platform provided by the TU Dresden. There, you can 
also check your application status and later get documents like your certificate of enrollment. 

 
We got a detailed, pictured explanation of all the steps required in the Appendix on 
page 41. 

 

Application Documents 
You need to collect the following application documents: 

• signed print out of the online application form (with photo) 
• Learning Agreement 
• Transcript of Records 
• Language Certificate 
• Copy of Passport or ID 

 
We will explain these documents (except copy of passport) in more detail in this chapter. 

 
If you were already accepted by a department of the TU Dresden, you have to hand in the following 
documents instead: 

• signed print out of the online application form (with photo) 
• Statement of acceptance of the corresponding department or institute in Dresden 
• Proof of enrolment at your home university 
• Transcript of Records or proof of previous studies at the home institution (for PhD 

students e.g. Master’s Certificate) + an English or German translation 
• Copy of passport or ID 

https://selma.tu-dresden.de/APP/EXTERNALPAGES/-N000000000000001%2C-N000155%2C-AEXT_willkommen
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Application Form of the Online Registration 
Once you successfully submitted your online application via Selma, you can download the application 
form. Print it and then sign it on page 3 in the section "Statutory declara- tion". 

 
On page 54 in the Appendix, you can see how to download it and where to sign it as well. You can 
use a paper clip to attach a passport photo of  yourself. 

 
 
 
 
 
 

Learning Agreement 
The  LearningAgreement is aconfirmation of your course choices and the ECTS credits awarded for each of 
the chosen modules. It always consists of 3 parts: 

 
• Before the mobility: The first part is the only one you need to care about while applying. 

You have to fill in your personal information, information about your sending (home) 
institution, and receiving (the one you are going to) 
institution as well as the courses you want to attend during your mobility period. 

 
• During the mobility: The second part is there if you need to make changes to your original 

Learning Agreement (you want to choose something different, the schedule doesn’t match, 
etc.). 

 
• After the mobility: The third part is used after your Erasmus experience to document what 

you have completed during your mobility period. 
 
 

The Learning agreement is valid only when signed by all relevant authorities. So, it must be signed by 
your home institution, your host institution, and you. 

 
On page 60 of the Appendix you will find the detailed explanation on how to fill in the Learning 
Agreement to be aware of every step. 
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Learning agreement page 1 sample 
 
 

Learning Agreement 

       Student Mobility for Studies 

Higher Education: 
Learning Agreement form 

Romana Urbancová Academic 
Year 2020/2021 

 
 

Student 
Last name(s) First name(s) Date of birth Nationality1 Sex [M/F] Study cycle2 Field of education 3 

Urbancová Romana 1999/05/05 Czech F First cycle 0730 

 
Sending 

Institution 

Name Faculty/Department 
Erasmus code4 
(if applicable) Address Country Contact person name5; email; phone 

CTU 
in Prague Architecture CZ PRAHA10 

Jugosl. party. 1580/3 
160 00 Prague 6 - 
Dejvice 

Czech Republic 
Karel Turek 
e-mail karel.turek@cvut.cz 

Receiving 
Institution 

Name Faculty/ Department 
Erasmus code 
(if applicable) Address Country Contact person name; email; phone 

TU Dresden Architektur D DRESDEN02 01062 
DRESDEN 

Germany Elli Steinmann 
elli.steinmann@tu-dresden.de 

 

Before the mobility 
 

Study Programme at the Receiving Institution 

Planned period of the mobility: from [month/year] …0…1…/…20…. to [month/year] 

…0…3…/2…1… 

Table A 
Before the 
mobility 

Component6 
code 

(if any) 

Component title at the Receiving Institution 
(as indicated in the course catalogue7) 

Semester 
[e.g. autumn/spring; 

term] 

Number of ECTS credits (or equivalent)8 
to be awarded by the Receiving 

Institution upon successful completion 
K+T_TWL-1 Grundlagen der Tragwerkslehre summer 4 

XXX Xxxxxxxx xxx Xxxxxx xxxxxxx X 

XXX Xxxxxxxx xxx Xxxxxx xxxxxxx X 
XXX Xxxxxxxx xxx Xxxxxx xxxxxxx X 
XXX Xxxxxxxx xxx Xxxxxx xxxxxxx X 

    

    

   Total: … XX 
Web link to the course catalogue at the Receiving Institution describing the learning outcomes: [web link to the relevant information] 

 

 
Recognition at the Sending Institution 

Table B 
Before the 
mobility 

Component 
code 

(if any) 

Component title at the Sending Institution 
(as indicated in the course catalogue) 

Semester 
[e.g. autumn/spring; 

term] 

Number of ECTS credits (or equivalent) 
to be recognised by the Sending 

Institution 
500NK5 Load-bearing Structures V summer 2 

XXX Xxxxxxxx xxx Xxxxxx xxxxxxx X 

XXX Xxxxxxxx xxx Xxxxxx xxxxxxx X 

XXX Xxxxxxxx xxx Xxxxxx xxxxxxx X 

XXX Xxxxxxxx xxx Xxxxxx xxxxxxx X 

    

    

   Total: … XX 

Provisions applying if the student does not complete successfully some educational components: [web link to the relevant information] 

 
Commitment 

By signing this document, the student, the Sending Institution and the Receiving Institution confirm that they approve the Learning Agreement and that they will comply with all the arrangements agreed by all 
parties. Sending and Receiving Institutions undertake to apply all the principles of the Erasmus Charter for Higher Education relating to mobility for studies (or the principles agreed in the Inter-Institutional 

Agreement for institutions located in Partner Countries). The Beneficiary Institution and the student should also commit to what is set out in the Erasmus+ grant agreement. The Receiving Institution confirms that 
the educational components listed in Table A are in line with its course catalogue and should be available to the student. 

The Sending Institution commits to recognise all the credits or equivalent units gained at the Receiving Institution for the successfully completed educational components and to count them towards the student's 
degree as described in Table B. Any exceptions to this rule are documented in an annex of this Learning Agreement and agreed by all parties. The student and the 
Receiving Institution will communicate to the Sending Institution any problems or changes regarding the study programme, responsible persons and/or study period. 

Commitment Name Email Position Date Signature 

Student Romana Urbancová romanau@gmail.com Student xx/xx/xxxx Signature 

Responsible person10 at 
the Sending Institution 

   
xx/xx/xxxx Signature 

Responsible person at the 
Receiving Institution11 

   
xx/xx/xxxx Signature 

The level of language competence9 in German [indicate here the main language of instruction] that the student already has or agrees to acquire by the start of the 
study period is: A1 ☐   A2 ☐   B1  ☐   B2 ☐x      C1 ☐  C2 ☐   Native speaker ☐ 

mailto:karel.turek@cvut.cz
mailto:elli.steinmann@tu-dresden.de
mailto:romanau@gmail.com
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Higher Education: 
Learning Agreement form 

Romana Urbancová Academic 
Year 2020/2021 

 
 

During the Mobility 

 
Exceptional changes to Table A 

(to be approved by e-mail or signature by the student, the responsible person in the Sending Institution and the responsible person in the Receiving Institution) 

Table A2 
During the 
mobility 

Component 
code 

(if any) 

Component title at the Receiving Institution 
(as indicated in the course catalogue) 

Deleted 
component 

[tick if applicable] 

Added 
component 

[tick if applicable] 

 
Reason for change12 

Number of 
ECTS credits (or 

equivalent) 

XXX Xxxxx Xxxxxx ☒x ☐ Choose an item. X 
  ☐ ☒ Choose an item.  

 

 
Exceptional changes to Table B (if applicable) 

(to be approved by e-mail or signature by the student and the responsible person in the Sending Institution) 

Table B2 
During the 
mobility 

Component 
code 

(if any) 

 
Component title at the Sending Institution 

(as indicated in the course catalogue) 

Deleted 
component 

[tick if applicable] 

Added 
component 

[tick if applicable] 

 

Number of ECTS credits (or equivalent) 

  ☐ ☐  

  ☐ ☐  

 
 
 

After the Mobility 

 
Transcript of Records at the Receiving Institution 

 
Start and end dates of the study period: from [day/month/year] ……………. to [day/month/year] ……………. 

Table C 
After the 
mobility 

Component 
code 

(if any) 

Component title at the Receiving Institution 
(as indicated in the course catalogue) 

Wasthecomponent 
successfully completed 

by the student?[Yes/No] 

Number of ECTS 
credits 

(or equivalent) 

Grades received at 
the Receiving 
Institution 

     

     

     

     

     

   Total: …  

 
 

Transcript of Records and Recognition at the Sending Institution 
 

Start and end dates of the study period: from [day/month/year] ……………. to [day/month/year] ……………. 

Table D 
After the 
mobility 

Component 
code 

(if any) 

Title of recognised component at the Sending Institution 
(as indicated in the course catalogue) 

Number of ECTS credits 
(or equivalent) 

recognised 

Grades registered at the 
Sending Institution 

(if applicable) 
    

    

    

    

    

  Total: …  

 
Learning agreement page 2 sample 
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Transcript of Records 

 
Transcript of Records is a document used to record the performance of the student over a certain 
period. It provides information about the courses the student has taken, the number of ECTS credits 
(s)he achieved, and the grades (s)he got. 

 
Firstly, the ECTS Transcript of Records must be issued and sent by your home insti-tution to the 
host institution to provide information about the courses that you have already completed and the 
results obtained. 

 
Secondly, it must be issued and sent by the host institution to your home institution at the end of your 
period of study to certify the credits awarded, and the local grades received. 

 
Usually, every university knows about how to issue a ToR. Just in case here is an example and the 
recommended elements for the Transcript of Records: 

• Name of the student 
• ID and contact details of the student (if applicable) 
• Names and contacts of the institution 
• Field of study of the student and title of the program 
• Current year of study 
• Educational components the student has taken at the institution (with codes, credits, and 

local grades) 
• Description of the institutional grading system 
• Grade distribution information for the reference group identified 
• Date of issue and signature of the responsible person 

 

Usually, the ToR is issued or duplicated in the English language. However, in some countries, especially 
non-EU countries, you can get the ToR only in your country's official language. You must be sure you 
have a certified translation of it in German or English (or in the language of the country you are going 
to). 
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Transcript of Records sample 
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Language Certificate 
To prove your English or German skills, you must enclose a copy of a language certificate 
in the application folder. We already explained it in a detailed way in our Erasmus 
application section, so don't be shy to check it there. 

 

Send Documents 
 

Once you collected all the necessary documents, check one more time if all the data you filled in is 
correct and if they are complete. 

Send them then by post or by e-mail to the following address: 

Ina Deutsch-Gorski 
Technische Universität Dresden 
Akademisches Auslandsamt 
D - 01062 Dresden 

E-Mail: austauschstudium@tu-dresden.de 
 

 
Application Deadlines 

 
Make sure to send the application documents on time. These are the general deadlines: 

• Summer semester (beginning of studies 1st April) until 15th January 
• Winter semester (beginning of studies 1st October) until 15th June 

 
Recheck the deadlines with your desired faculty as they may differ. 
If you can't find them, then the deadlines mentioned above apply. 

mailto:austauschstudium@tu-dresden.de


 

 

 
Additional 
Information 
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Additional Information: 
Before your Arrival 

Visa 
Citizens of the following countries currently do NOT need a visa to enter Germany: 

• all EU countries 
• all EFTA states (Iceland, Liechtenstein, Norway, Switzerland) 
• Australia, Israel, Japan, Canada, New Zealand, and the United States. 

 
Citizens of these countries will receive a residence permit when registering with the Alien Registration 
Office («Bürgeramt»). 

 
Citizens of all other countries* need to apply for a visa depending on the duration of their stay: 

• If you stay shorter than 90 days, you will need to apply for a Schengen Visa. 
• If you stay for longer than 90 days, you will need to apply for a Germany Study Visa. 

 
*Exception: Citizens of the countries that fall under the German visa-waiver program do not 
need a visa to enter Germany for less than 90 days in 6 months. You can check the official 
list of visa exemptions here. 

 
In both cases, contact the German Embassy or Consulate in your country to get all the necessary 
information about the visa application process. 

 

Be aware! The processing time for a Germany short-stay study visas are usually decided within 15-30 
days by the German missions abroad while the decision for a long-stay study visa may take from 6-12 
weeks from the application day. 

 
So, contact the German Embassy in your country and leave a visa appointment ASAP! 

More information about the German Visa here. 

https://www.auswaertiges-amt.de/en/einreiseundaufenthalt/-/231148
https://www.auswaertiges-amt.de/en/einreiseundaufenthalt/-/231148
https://www.auswaertiges-amt.de/en/einreiseundaufenthalt/visabestimmungen-node
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Insurance 
 

For your matriculation, at the beginning of your studies, you must submit evidence of health insurance. 
 

Students from EU countries already insured in their home country, do not have to be insured in 
Germany. You can directly go to see the doctor with your European health insurance card (EHIC). 
However, you will have to register with German health insurance should you start working, even if it is 
one hour per week while you are a student. 

 
If you are from a non-EU country or insured with a health insurance provider that is not recognized 
in Germany, you will have to take out German insurance. 

There is a wide choice of statutory health insurance providers with whom you can take out insurance. 
Basic coverage is always the same. The most 
popular statutory health insurance providers in Germany are: 

 
• TKK 
• HEK 
• AOK 
• BARMER 
• etc. 

 
For more information on the various health insurance providers, click here. 

https://www.tk.de/en
https://www.hek.de/en/
https://www.aok.de/kp/uni/information-for-international-students/
https://www.barmer.de/en
https://www.krankenkassen.de/
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Cost Structure 

 
You might be wondering which costs will occur for your period abroad. 
In this list, we additionally cover the average living expenses for a student in Dresden. We used this 
website as a base but updated it. 

 
 

Expense Cost 

Travel, e.g. flight, train, ... varies 

Accommodation per month ~ € 323 

Food ~ € 168 

Clothes ~ € 42 

Telephone/Internet ~ € 31 

Books ~ € 20 

Freetime/Culture/Sport ~ € 61 

Visa (if needed) € 35 - 80 

 
 

Here are some further notes on these expenses: 
 
 

Accomodation 
 

The average student pays € 323 (Warmmiete). It includes additional costs such as heating and costs for 
cleaning, etc. In Germany, you will find that some listings mention Kaltmiete. However, in your contract, 
you will find that you will be charged monthly the Warmmiete amount. Keep in mind that if you read 
Kaltmiete that additional costs will apply 

 
Furthermore,there are differences between living in a student dormitory or an apartment. If you choose a 
student dormitory, you will have only one room for you, and you will share the kitchen and bathroom 
with others. 
For a 15-17 m² room, you will pay ~ € 250. 
An apartment, however, is more expensive. It costs around € 300 - € 400. 

 
The € 323 mentioned in the above lists are the average costs determined by a questionnaire among 
students at the TU Dresden. 

http://www.internationale-studierende.de/fragen_zur_vorbereitung/finanzierung/lebenshaltungskosten/
http://www.internationale-studierende.de/fragen_zur_vorbereitung/finanzierung/lebenshaltungskosten/
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Telephone/Internet 

Home 
If you live in a student dormitory or a shared apartment, you won't need your own contract as you 
pay only your part. 
However, if you have your own apartment, you need to look for an Internet provider. You 
must check on their website if your chosen location is covered in the provider's network. 

Mobile Internet 
If you live in an EU country before, you could use your SIM card in Germany. However, recheck how 
much data volume you will have in Germany. It might be less - depending on your home country. 

 
If you don’t live in the EU, you can either set up a contract for your phone or buy a Pre- paid card. Be 
careful with the contract conditions as the contract might run longer than your period abroad. 

 

Visa Application Fees 

• Schengen-Visa: € 80 
• National Visa: € 75 

 
You can find more information about Visa on page 28. 
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After your Arrival 

Registration at the Residents’ Registration Office 

If you intend to stay longer than three months in Germany, you need to register your residency at the 
Residents‘ Registration Office (Bürgeramt or Einwohnermeldeamt). These are the documents you 
need for your registration: 

• Passport (original) 
• Proof of Enrolment of your university 
• Proof of comprehensive health insurance 
• A declaration that you have sufficient resources to support yourself without needing 

income support (resources may come from any source) = Finanzierungsnachweis 
 

You can get the proof of Enrolment from the Selma platform. If you press the Documents button, you 
can download it there. 

 
As mentioned on page 29, in most cases, you don’t need a German health insurance. However, ask 
your health insurance in your home country to send this proof to you. To avoid unnecessary costs, 
request it before your stay. 

 
For declaring that you have sufficient resources to support yourself, you can provide for example: 

• Documents from your parents where their financial income & assets are declared 
• A declaration from someone with a permanent German residency who can guarantee 

that they will cover all your expenses (if needed) 
• A security payment deposited into a blocked account 
• A bank guarantee 
• A scholarship award notification from your scholarship provider 

 

As for 2020, you need to prove that you have at least € 10,236 for one year. It might be less for a 
shorter stay. 

 
If you are unsure, you can ask the German embassy in your home country. 
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Once you have collected all these documents and are in Germany, you need to schedule 
a meeting at the Resident's Registration Office. 

For Dresden, you can find an office nearby on this website. 
 

You can schedule a meeting either online or via telephone. On the just mentioned website, you will 
also find the opening hours and contact data. 

 
Unfortunately, the website does not have this information in the English version, so make sure to 
switch the language to English if you can't find the contacts. 

To schedule a meeting online at your desired office, search for the office on the website and press the link 
"Online-Terminvergabe Bürgerbüro [name]". 

In the Appendix (p. 56) we have some screenshots for you that help you with that. 
 

For the meeting, make sure to bring all the documents with you. You will then get a registration 
certificate immediately that you need to carry along with you (together with your passport) all the time. 

 
 

 
Bank Account 

 
If you are from another EU country, a bank account won't be required as it is unlikely that fees apply 
for your transactions. If you are from a non-EU country,it might be different. 

 
However, in Germany, credit cards are not always accepted. Instead, often EC-Karte (debit card) 
is used. Another possibility is to pay by cash. 

 
If you decide to open a bank account, e.g., for easier transactions, look for the term Girokonto and look 
closely at the conditions so that no fees apply. 

https://www.dresden.de/de/rathaus/dienstleistungen/buergerbueros.php#adressen
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Language Courses 
 

As already said, there are many ways of learning a foreign language during your stay abroad. There are 
many university language courses before and during the semester, either for a fee or free of charge. 

 
Erasmus+ students from European universities can participate in Online Linguistic Support. There you 
have the opportunity to test your language skills. If you have a license, you can also take part in the 
online language courses. Please speak to your home university to get information about it. 

 
You can attend German as foreign language courses at the Technical University of Dresden Institute of 
Advanced Studies (TUDIAS) free of charge. For that, ERASMUS students receive an additional budget 
of 4SWS (2SWS = 1 Semester) that can be used for registration for a German language course. 

 
More information about German courses at TUDIAS can be found here. 

https://erasmusplusols.eu/en/
https://www.tudias.de/en/german-language/intensive-courses-academic-preparation/
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Checklist 
 

Make sure to check all the necessary information a long time before your planned studies. 

 
get & fill all the necessary documents 

application form from your home university CV 

language certificates 

letter of motivation* 

recommendation letter* 

Online application form 

Learning Agreement 

Transcript of Records copy of 

passport 

translations of all documents* Visa* 

Accommodation Health 

insurance* Bank account* 

Language courses* 

make sure you can prove that you have enough money for your stay (Finanzie- 
rungsnachweis) 

 

 
*might be optional 
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Glossary 
 

Abitur: German general university admission exam. 
 

Bürgeramt (German): The citizens‘ office that handles many aspects of German bureau- cracy. This is 
where you register your address, exchange a foreign driving licence, apply for an International Driving 
Permit and more. 

 
Diplom: The standard Science, Engineering or Business degree before the introduction of the bachelor‘s 
and master‘s degrees in Germany. It is still used at some German universities and is quite valuable. 

 
DS (German): Means “Doppelstunde” or double period which is the amount of time for a course. 2 
hours (45 minutes) are one DS, so a DS is a lesson period of 90 minutes. It provides the daily 
structure of campus life in Germany (session times are 07:30 - 09:00 =>; 09:20 - 10:50 =>; 11:10 
- 12:40 =>; 13:00 - 14:30 and so on). 

 
ECTS: “European Credit Transfer and Accumulation System” is the credit system used by all European 
countries which take part in the Bologna Process (quality standards for qualification in Europe’s higher 
education). 

Einwohnermeldeamt (German): Residents’ Registration Office. 
 

Erasmus: Popular European exchange program. 

Fachhochschule = FH: University with more practical orientation. 

Health insurance: Covers costs of medical treatment and is an obligatory insurance. 
 

Higher education qualification: This means all qualifications you receive at a university. For example: 
Certificates, Bachelor’s Degrees and Diplomas. 

Interdisciplinary program: The course involves different topics in one course. 
 

Intermediate qualification: Qualifications you need to get in between two levels in order to attempt the 
next level. 

 
International Office: Is the institution for student guidance. Learning Agreement: Is required in order to 
gain credit points. It has to be adapted to your field of studies and the lectures the university abroad 
provides. 

 
Learning Outcome: Describes what you are expected to know, understand and be able to do after a 
successful completion of a course. 

Letter of Admission: Is a confirmation letter that grants access to your studies abroad. 
 

Module: Means a qualification which consists of several academic achievements / components. Often 
called a course. 
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National Visa: Gives you permission to stay in a country for your studies. 

Non-degree: Means that you have not graduated from a university yet. 
 

Residence permit: Permission to stay longer than a national visa allows you to (min. 2 years). You are 
able to apply for it at the Foreign Registration authority in Germany. 

 
Schengen Area: Boarder free area in mainland Europe. Countries within this area do not have any internal 
border controls with other Schengen members.This simplifies travelling within this area. 

Scholarship: Financial aid to further a student´s educational career. 

SELMA: TU Dresden online self-management portal. 
 

Semester fee: Covers the costs of the university which provides education to you. 

Student Visa: If you are admitted at a higher education institution, you need a student visa. 

SWS (German): Means “semester hours” this is the amount of DS (“Doppelstunde”) per week. 

TUDIAS: Technical University of Dresden Institute of Advanced Studies. 

Universität/Hochschule: This is the university for the people who passed the general university admission 
(Abitur) exam. 

 
V/Ü/S/T/PJ Abbreviations: V is lecture, Ü means lesson, S means seminar, T means tutorial and PJ project. 
Those categories can be defined with numbers like 1, 2, 3 or even more. In Germany those numbers 
represent the SWS. 

 
Workload: Is the number of hours you will need to complete a module. This includes contact hours, 
homework, exams, research, etc. 
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Application 
Selma 
In this section, we will show you how you can apply at the TU Dresden via the Selma portal. 
First of all, you need to open Selma. 
Important: All the dates shown in Selma use the German date notation: DD.MM.YYYY 

 
 

 
To get started with your application, you need to create an account. Press the red highlighted link 
Applicant account in the text in the middle of the screen or Create applicant account on the left 
navigation bar. 

https://selma.tu-dresden.de/APP/EXTERNALPAGES/-N000000000000002%2C-N000169%2C-AEXT_welcome_en
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Next, you need to fill in all the fields with your personal data. Then, tick the box and click on Next. 
 
 

You will see a confirmation page. 
 

 

 
Open your e-mail inbox and check if you received an e-mail by selma | Studienservice. Copy the 
credentials and use them to log in at selma in the top of the page: 

 

Romana 

Urbancová 

05.05.1995 
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After log in, press the button Aktuelle Bewerbungen/Current Applications on the left navigation bar. 
You might have the issue, that the language switched to German as shown in the screenshot. Press 
English at the top to change the language. 

 
 
 

 
 

 

Now, you need to give some general information on your application. First, you need to choose from the 
drop-down menu for what kind of studies you are applying. Choose degree programme if you want to 
do your entire degree at the TU Dresden. When you are an exchange student, select Non-degree 
studies. 

Next, you need to select your citizenship and the university entrance qualification. Press Save when you 
are done. 
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Next, choose your subject from the list. You can filter subjects by degree and admission restrictions as 
well. Press on the search result (in this example - Architecture) to continue. The process is the same for 
all subjects. 

 

 



45 Appendix: Application - Selma  

Once you selected your subject, you will see an overview with all the steps you need to complete. 
Press Selected degree programme to get started. 

 
 

 

On this page everything should be filled in already. Control your information and change it via the red 
button if necessary. Press the red next icon to proceed. 
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* names and e-mails are fictional for privacy reasons 

 

Here, you need to give information about your home university and exchange programme. 
For the first field Exchange programme, choose your programme, e.g. ERASMUS. 
If your exchange programme is in the list of the Exchange programme field, you can lea- 
ve ‘Other Exchange programme' field blank. 
For start of study visit choose the date of your planned first day at the TU Dresden. 
End of study visit is the last day for your visit of the university. 
In the field Home University add the name and address of your home university. 
In the next field Coordinator home university, write the full name of your coordinator of the 
exchange program. If there is no coordinator, you can leave the field blank. 
In the E-Mail field underneath write down the E-Mail of that coordinator. 
If you already have a contact person at the TU Dresden, write the full name of him/her in the field 
Contact person TU Dresden and his/her e-mail in the field E-Mail below. 
Press the red next button on the right to continue. 

ERASMUS 

01.10.2020 

31.03.2021 

Czech Technical University in Prague 
Jugoslávských partyzánů 1580/3 
160 00 Prague 6 - Dejvice Czech 
Republic 

Karel Turek* 

karel.turek@ruk.cuni.cz* 

Elli Steinmann* 

elli.steinmann@tu-dresden.de* 

mailto:karel.turek@ruk.cuni.cz
mailto:elli.steinmann@tu-dresden.de
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In Salutation choose Mrs or Ms. 

The fields First Name, Name and Birth date are already prefilled. The field Name suffix is optional. 
If you have one (e.g. de Baron), add it here as shown in the passport. 
The field Birth name is optional as well. 
Only fill it out if you changed your name (e.g. by marriage). 

In the last three fields, you have to submit your Place of birth, 
the country of your First citizenship and of your Second citizenship, if you have one. 

Press then the Next button to continue. 

Mrs. 

Romana 

Urbancová 

05.05.1999 

Czech Republic 
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*data is fictional for privacy reasons 

 
 

Next, you have to provide your postal address. This is the address where you will receive the 
letters regarding your application. 
Press the Next button to continue. 

Spodní Pustá 1742* 

Czech Republic 

109 00* 
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In this step, you need to provide details about your university entrance qualification. 
In the first field you have to provide the Type of university entrance qualification. 

 
There you can choose of different types of aHR 
(= General University Entrance Qualification) and fgHR (= vocational diploma). 
In the next field Date of degree, set the date on which your school diploma 
was issued. 

 
In the next fields, Country of highschool and Federal state, you need to give 
further details about your high school. 

 
Choose Ausland as a Federal state when your school is in a foreign country. 
The last field is optional and it needs to only be filled in, if your school is in Germany. 
Press the Next button to continue. 

aHR - Ausländische allgemeine Hochschulreife* 

15.06.2018 

Czech Republic 
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In this step, you need to give information about your German language skills. First, you need 
to choose your Level of German language skills. 

It is necessary, that the level you choose is certified. In the menu you can either choose a 
CEFR level or other language certificates. If your certificate is not shown in the list, choose 
Different language certificate. 

If you did a TestDaF (Test Deutsch als Fremdsprache) which is a standardized German language 
test, include your level in the field below. 

 
Then, you need to say whether you took part in a German course. If you did, choose Yes and 
make sure to provide a proof that you attended it in your application documents. If not, choose 
No. 

 
Also, you have to give the information whether or not you took a Preparatory German course of 
TUDIAS. TUDIAS is a language school of the TU Dresden where you can take courses. If you 
want to take a course, you can apply there. 

 
In the last field, you need to choose which Level of English language skills you have. It needs to 
be certified or tested as well. 

 
Press then Next to continue. 

B2 

B2-C1 
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Next, information about your previous studies is needed. In the drop-down menu choose 
whether your studies were in Germany, in a Foreign country or if you did an Examination. 
After you chose one entry, wait a few seconds and another form should be opened. 

 

 

Foreign country 

01.10.2018 

31.10.2022 

31.10.2022 

Architecture 
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In this step, you need to answer questions about your previous studies. 
In the first field Art des Studiums (= type of study), you can only choose one item in the dropdown menu - 
Studium. 

The next item, Previous studies should be filled in already. 
In the field From date, set the date of your begin of studies and the expected end in the field To date. 

In the field Intended degree you can choose between: 

- Abschlussprüfung im Ausland (Erstudium): Final examination in a forein country (first degree), e.g. 
Bachelor 

 
- Abschlussprüfung im Ausland (Konsekutives Masterstudium): Final examinationin a forein country 

(consecutive Master‘s degree) 
 

- Abschlussprüfung im Ausland (Promotionsstudium): Final examination in a fo- reign country 
(doctoral studies) 

 
- AbschlussprüfungimAusland(Weiterbildungsstudium): Finalexamination ina foreign country 

(postgraduate program). 
 

In the field Degree programme or subject 1 choose your field of study from the dropdown list. 
Some of the subjects are in German and some in English. If you can’t find your subject, try to look 
for the German term or vice versa. 

 
The fields Subject 2 and Subject 3 are optional. Only fill them in if you are in a degree programme 
with several subjects, e.g. teaching. 

In the field University, write the name of your university where you obtain your degree. 
Last, you need to choose the country of your university (Country). 

 
If you had several previous studies, press the button Add Entry and fill in all the information for your 
other studies as well. 

 
Once you are done, press the Next button. 

Czech Republic 

Czech Technical University inPrague 
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This screen is the last step that is needed in Selma. 
If you already applied at the TU Dresden, add your application number in the field 
Previous application number TU Dresden. 

 
If you already studied at the TU Dresden, add your matriculation number in the field Previous 
matriculation number. If you don’t know this number, choose Unknown in the menu of the field 
Previous matriculation number. 

All the above fields are optional. At the end, tick the checkbox next to Final declaration and click the 
Save icon. 

 
 
 
 
 

Now, you need to submit your Selma application. For that, click on the pencil (Edit) icon. 



54 Appendix: Application - Selma  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

If your application is complete, you should see green checkmarks next to each section. Finally, press 
the red SUBMIT button to finish your online application. 

 
 
 

 
 

You will then see a page that tells you that the submission was successful. Press the red DOWNLOAD 
button to download your application form. 

 

mailto:romanau@gmail.com
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The application form will look similar to the one shown on this page. Print it and sign it on page 3. 

romanau@gmail.com 

Karel Turek 
 

Elli Steinmann 

elli.steinmann@tu-dresden.de 

Urbancová 
 
Romana 

Romana Urbancová (05.05.1995)  

Romana Urbancová (05.05.1995) 

Romana Urbancová (05.05.1995) 

 
05.05.1999 

Czech Technical University in Prague 
Jugoslávských partyzánů 1580/3 
160 00 Prague 6 - Dejvice Czech 
Republic 

mailto:romanau@gmail.com
mailto:karel.turek@cvut.cz
mailto:elli.steinmann@tu-dresden.de
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Registration at the 
Residents‘ Registration 
Office 
In this section, we will show you how you can schedule a meeting at the Residents‘ Registration Office 
(Einwohnermeldeamt) in Dresden. To start, visit the website of the city of Dresden. Make sure to use the 
German version of the page as the English one does not provide the information. 
Scroll down until you see a list of offices. Search for an office which is near your German residence. 

 
 
 
 

 
 

Press the link Online-Terminvergabe Bürgerbüro. 
You will then find a website where you can schedule the meeting. 

https://www.dresden.de/de/rathaus/dienstleistungen/buergerbueros.php
https://www.dresden.de/de/rathaus/dienstleistungen/buergerbueros.php
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On the website, press the 0  field next to Anmeldung and select 1 from the dropdown menu. Then, click 
on Weiter to continue. 
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Select a date in the shown calendar. 
The yellow ones are the available dates. You should then be directed to the next step. 

 
 

 
You will now see the possible times. Select one that fits you best. You should be then directed to 
the next step. 
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In this step, you only need to fill in your name and e-mail address. 
For Anrede choose Frau ( = Ms/Mrs) or Herr (= Mr). In the field Name, 
fill in your full name. In the field E-Mail provide your e-mail address. 

 
Don’t forget to tick the box next to Ich akzeptiere die Datenschutzbestimmungen. 
Click then Reservierung abschließen. 

 
You will now receive a confirmation link via e-mail. Click on that link and then you are done. 
Don’t forget to bring all the needed documents for your meeting 
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Explanation 
Learning Agreement 
In this part, we will explain how to fill in the Learning Agreement. 
Here is an example of the Learning Agreement that consists of 3 pages. 
You can find the template here. We will show you how to fill it in on the following pages. 

 
Attention: you may get a different looking learning agreement form. 

 
 
 

1. General Information 
 
 
 

In the first part, you need to write the name of your home university, your Faculty, infor- 
mation about your ECTS departmental coordinator, personal data, and information about 
the university you are applying to, as shown in the picture. 

https://ec.europa.eu/programmes/erasmus-plus/sites/erasmusplus2/files/learning-studies_en.pdf
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2. Before the Mobility - Table A 
 
 

Here you fill in the information related to the subjects you are going to study at the host university. It 
has to match with the majority of subjects at your home university. 

 
You get the information about the courses available as well as course codes, titles, and ECTS points in 
the course catalog of your Faculty. 
For example here is the link of the course catalog of the Faculty of architecture. 

 
You also need to provide that link as well as your level of language competence in the fields below Table 
A. 

 
 

3. Before the Mobility - Table B 
 
 

https://tu-dresden.de/bu/architektur/ressourcen/dateien/studium/organisation/dateien/AR_ALLE_MODULE.pdf?lang=en


62 Explanation:LearningAgreement  

Here you write the educational components that will be replaced in your Sending Institution upon 
completing the study program abroad. 

 
There is no need to have a one-to-one correspondence between the components followed abroad and 
the ones replaced at the Sending Institution. 

 
The aim is instead that a group of learning outcomes achieved abroad replaces a group of learning 
outcomes at the Sending Institution. 

 
 

4. Signatures 
 

All parts must sign the learning agreement. 
 
 
 

 
Before sending your Learning Agreement to host university, you need to confirm your study 
plan with your home university. After getting a signature the Learning Agreement can be sent. 

 
If the host university accepts you as an exchange student, you will get the Learning Agreement back 
with the signature at the bottom of the document in the “Receiving institution” section. 
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5. During the Mobility 
 
 
 

 
Once you are in Germany, you can make changes to the original study plan, but they have to be done 
during the first month of the exchange period. If you want to substitute one subject to another, it has to 
have an equal or higher number of ECTS credits. 
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